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St James’ RC Academy Trust, Maybury Close, Petts Wood. BR5 1BL 

Faith in Action, Working Together, Walking in the Footsteps of Christ 
 

Minutes of the Children and Learning Committee meeting  
held on 20 November 2018 

 
The Governors agreed, in June 2009, that all papers submitted to and the minutes arising 
from, meetings of the Governing body and its sub-committees, should be fully prepared, and 
managed, in line with the regulations and the guidance, taking into account the Freedom of 
Information and Data Protection Acts.  Minutes concerning confidential matters will not be 
published.  
 
All documents discussed were circulated prior to the meeting unless otherwise specified. 

 
 

Present 
 
Mary Hutchinson – Chair of Governors 
Lisa Weeks – Head Teacher 
Jo Gibson – Chair of the Committee 
Michelle Wilson – Deputy Head Teacher 
Bruno Cotta 
Carlette Victoire-Nijjar 
Margaret Connell 
 
Dominique Wells – Clerk to the Governing Body 
 

 
 

1. Opening 
Prayer 

 

 
The Chair of Governors opened the meeting with a prayer. 
 
 

 
 

2. Apologies 
for Absence 

 

 
None. 

 
 

3. Declaration 
of Interest 
 

 
None. 
 
 

 
 

4. Minutes of 
last meeting 
and matters 

arising 
      

 
Minutes 
All minutes were agreed as correct and taken as a true 
record. 
 
 
 
 

 
 
 



 

2 
Children & Learning Committee – 20/11/18 

Matters arising 
Item 5: Policies - GDPR 
Questions asked by Governors: 
Q: Has the PTA GDPR been resolved? 
A: Yes, they have done their own work and are confirmed to be 
compliant. They have their own privacy policy. 

 
 

 
5. Terms of 
Reference 

 
The Committee’s Terms of Reference were agreed and signed. 

 

 
 

6. Reports 
 
6.1 SEN Update 
It was reported that: 

- Mrs Richards keeps separate registers for SEND and for 
additional needs.  

- There are no longer PSA meetings but Provision Review 
Meetings at the end of term.  

- Intervention sheets are provided for parents.  
- Targets were too broad previously – 6 targets are set 

half-termly and training has been undertaken on writing 
targets so that they are achievable and SMART. 

- Staff meeting has been held around dyslexia 
- Attachment needs training is being funded by the Virtual 

Head. There will be training on attachment theory and 
needs on 7th January (staff INSET day). 

- The Head Teacher attended a presentation on Early 
Intervention – an overview on help for parents and 
families. 

 
 
6.2-6.7 Policies 
These were circulated prior to the meeting. The Head Teacher 
drew Governors’ attention to: 
Homework Policy – following parent feedback, many asked for 
homework to be set over the weekend. The homework will be 
set on Thursday and due back on Tuesday. 
Toilet Access Policy – this is a new policy for children with 
toileting issues. 
 
All policies were adopted. 
 
6.8 Data report 
The data report had been circulated prior to the meeting. It 
gave a summary of each class and collated data. 
 
Questions asked by Governors: 
Q: If Y1 children retake the phonics test in Y2, are the words 
harder? 
A: No, they are the same. 
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It was noted that many more different languages were spoken 
lower down in the school. It was also noted that the January 
census used to ask about proficiency in English and EFL, but this 
has now been removed. It seems that the School can no longer 
ask about a child’s EAL, nationality or ethnicity. The Head 
Teacher would ask for more clarification and consider GDPR 
implications. 
 
Questions asked by Governors: 
Q: Is there any particular class on which the School is keeping 
an eye? 
A: In Y4, some children are below expected in reading and 
writing at greater depth. Science is a focus across the whole 
school. 
 
6.9 Targets for Y2, Y5 & Y6 
It was clarified that any reports in the national press relate to 
2017 children. We should get a better picture of current year 
groups at the end of this term from another data drop. 
 
6.10 British Values 
British Values sits naturally in the curriculum. Prevent Training 
was undertaken by both staff and Governors, a folder is kept for 
work incorporating British Values and assemblies include British 
Values.  
Democracy - Year 5’s planned visit to City Hall which will include 
a 2 hour tour and where a member of the London Assembly will 
be present. Within school, there are Golden Promise 
nominations, class charters and voting. 
The rule of law - road safety talk, visit by a judge to Y6, visits 
from a CEO and a forensic pathologist. 
e-Safety – talks were given to governors, parents and children. 
Mutual respect & tolerance – 6th formers at Newstead Wood 
come to the school, a Hindu man came to talk as well as Miss 
Kaynak. During the Prayer Day, KS2 visited churches of other 
Christian denominations in Petts Wood – Lutheran, URC, 
Anglican and Methodist – noting similarities and differences. 
There were many questions from children and the churches are 
eager to do this again. 
 
6.11 Journey in Love 
From 2020, there will be compulsory relationship and sex 
education in primary schools and the School has been 
researching appropriate resources. The Journey in Love scheme 
has been chosen and will be delivered over one week in the 
summer term rather than once a week over a long period of 
time. The resources will be augmented over time.  
Mrs Wilson presented a handout which gave a background of the 
scheme’s approach and the aims, and an outline of the scheme 
year by year. In Y5 and Y6, the scheme’s themes tie in with the 
puberty talk and the talk with the nurse. Mrs Wilson also 
showed Governors the books they would be working from. 
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6.12 School Council 
It was noted that Pupil Voice was shown not only via the School 
Council but also in Travel Ambassadors, Head Gardeners, RE 
Ambassadors, Sports Leaders, Play Leaders and Class 
Librarians. The subjects in School Council are broad and some 
good suggestions are made. 
 

 
 

7. Holding the 
School to 
Account 

 
Achievement 
The Head Teacher took the Governors through the data and 
explained the strengths and weaknesses with reference to 
different groups as shown by the tracking system.  
 
Questions asked by Governors: 
Q: How is the new document compared to RAISE online?  
A: It is more manageable as children can be removed from the 
data in order to make fair comparisons. 
 
Teaching 
Reviews will be undertaken in Early Years (by Penny Cartwright) 
and the rest of the school (by Pam Fearnley). 
It was noted that teachers can be affected by pressure and 
work-life balance, especially the younger teachers. Staff are 
committed in this one-form entry school and excellent practice 
can be learnt from experienced teachers, although this can also 
sometimes be a source of pressure. 
The School is working with these younger teachers to help them 
particularly with time management and planning. Also not to 
plan or mark excessively to avoid being overwhelmed. 
 
Leadership 
The leadership is working alongside Place2be – who have 
offered training in mental health in schools. It was recognised 
that staff are regularly consulted on wellbeing, that social 
events help celebrate the achievements of staff and that during 
the lunch break and after school they try to get together 
informally. Staff support each other. 
 
Personal development, behaviour and welfare 
There are no incidents of homophobia to be reported. There 
have been misunderstandings of the words ‘racist’ and ‘bullying’ 
but these have been recorded and resolved. 
 
Confidential items. 
 
SDIP 
This is being followed and will be reviewed in January. The focus 
is on reading, writing and science. 
 
Parent Views 
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50 replies were received to the parent questionnaire with 100% 
positive. There were some ‘EBIs’ which included comments on 
the end-of-year report, homework, the possibility of text 
messaging for communication (an expensive outlay which the 
School cannot afford), support at home and the long lead in to 
Reception.  
Similarly at Goal Sharing, the feedback was positive with one 
additional ‘EBI’ of whether the afterschool club could open later, 
and the school phone not always being answered. (It was noted 
that there is usually only one person in the office and they may 
be attending to a child or passing a message to a teacher.) 
 
Carlette Victoire-Nijjar left the meeting at 17:25. 
 
Thanks were offered to the Head Teacher for agreeing to the 
‘Holding the School to Account’ process. 
 

 
 

8. Umbrella 
Trust Updates 

 

 
Carried forward to Full Governing Body. 

 
 
 

 
 

9. Staffing 
Updates 

 

 
None. 

 
 
 

 
 

 
10. Any Other 

Business 

 
Phonics results 
The school had received a congratulatory letter from the 
Minister of Education regarding the KS1 phonics test. This was 
on the website. 
 
KS2 Carol Service 
A member of the Education Commission will be present at the 
KS2 Carol Service this year. 
 
Confidential item 
 

 

 
 

11. Dates of 
next meetings 

 

 
Full Governing Body   Tuesday 4 December at 5.00pm 
Resources & Audit Committee Tuesday 22 January at 4.30pm 
Governor Morning   Tuesday 5 February at 9.15am 
Admissions Committee   Tuesday 26 February at 4.00pm 
(to endorse process used for admissions) 
Children & Learning Committee Tuesday 26 February at 4.30pm 
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12. Closing 
Prayer 

 
The Chair of the Committee closed the meeting with a prayer. 

 

 
 

 
The meeting closed at 1730.  


