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St. James’ RC Primary School 

Freedom of Information Policy 

FAITH IN ACTION      WORKING TOGETHER     

WALKING IN THE FOOTSTEPS OF CHRIST 

The Freedom of Information Act 

This policy has been prepared by St. James’ RC Primary School, using the model publication scheme 

that was approved by The Information Commissioner in 2013. 

This policy commits St James’ to make information available to the public as part of its normal 

business activities. 

In order to ensure that the public are aware of the information we publish, St. James’ will categorise 

the information under ‘classes of information’, as suggested by the Information Commissioner’s 

Office. 

Who we are and what we do 

St. James’ RC Primary School Academy Trust, is a one form entry, ‘stand alone’ academy.  It is part of 

an Umbrella Trust that consists of eight Bromley Roman Catholic Primary Schools called the Bromley 

Catholic Schools Umbrella Trust. 

St. James’ RC Primary School is located in Petts Wood and is within the London Borough of  Bromley.  

The Local Authority has overall responsibility for Child Protection Services and the SEN provision 

locally; in every other respect, the overall responsibility for the school is with the Governing Board 

and the Head Teacher.  

What we spend and how we spend it 

We ensure that we spend our income wisely and carry out best value checks before any purchase.  

We always get three quotes before purchasing any item or service that costs more than £5,000.  Our 

accounts are published on the school’s website. Our greatest investment is in our staff, who enable 

the pupils at St. James’ to receive the best possible standard of education.   

The PTA provide the school with additional resources through fund raising and decisions about using 

these funds are made jointly between the PTA and the school.  The PTA also publishes its accounts 

on the school’s website. 

What are our priorities? 

The School Development and Improvement Plan, ‘Building on Excellence’, is published on the 

website.  The Priorities are drawn from national policy, school needs, external reviews and through 

consultation with parents, pupils, governors and staff.  

How do we make decisions? 

At St. James’, we take account of the people who will be affected by the decisions made by the 

school and they are consulted where appropriate.  The final responsibility for decisions that are 

made, rests with the Head Teacher and Governors.  They carry out careful risk assessments to 

ensure that the safety and education of the children is paramount and is not compromised by any 

decision. 
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Our policies and procedures 

Our policies are transparent and are written in consultation with staff, governors and the relevant 

members of our community.  The Head Teacher, Deputy Head Teacher, Bursar and Finance Officer 

are responsible for writing and monitoring the delivery of a number of strategic policies in 

consultation with the relevant people.  Subject Leaders are responsible for writing the policies 

alignedto their curriculum area, in consultation with staff,  and for monitoring the impact of those 

policies.  The Head Teacher and Governors are responsible for the impact of all policies. 

The school publishes on its website, all policies that are required by the DFE in the document  

‘Statutory Policies for Schools’. 

The schools’ last OFSTED report and  the results of SATs tests for KS1 and KS2,  are published in the 

form of tables on the ‘Inspection Dashboard’ which can be accessed via a link on the school’s 

website. 

Lists and registers 

The school keeps lists of pupils, their attendance, achievements and needs.  Lists of pupils’names are 

not shared with any persons, unless authorised by the school in consultation with parents.   

Pupils’ individual achievement grades, are shared with the individual pupil and parents alone.  No 

names of pupils will be published on the website or publically, unless permission is granted by the 

parents.   

Information about pupils is on a ‘needs to know’ basis.  The DFE, Local Authority and OFSTED, can 

and do ask for pupils’ achievement information but this is not published in any report that enables 

the reader to pick out an individual.  

Requests for Information 

Hard copies of any policies or documents on the website, can be requested via the school office.  If 

the information is not published on the schools’ website, it must be requested in writing.  Parents 

will not be charged for a copy of any document that is covered under the Freedom of Information 

scheme. 

If you would like to know more about what happens with the data once it has reached the DFE then 

you can find out on – https://www.gov.uk/data-protection-how-we-collect-and-share-research-data 
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